
BUILDING 
YOUR 
PROFILE
11th GRADERS: WHAT’S YOUR STORY?



Thumbs up 
if you already 

have a resume



What | Why 

What is a resume
A resume is a neat, organized, accurate, 

concise document summarizing your skills, 
abilities, and accomplishments a.k.a a 

6-second snapshot of your life

Why do you need a resume
It’s there to explain who you are by 
describing what makes you unique.



Your resume is a living document!

So… start NOW.

What about a COLLEGE Resume

Hidden resume - Common App

Generally not required but 
accepted

When should you start your 
resume for college?

Do you actually need a 
resume for college apps?





Resume 
Anatomy



01. Name
Top should always include your updated 

personal information 
02. Objective*
What is the reason for the resume 
(job/college app)

03. Education
name, location, GPA, awards, graduation 

date, test scores (optional)
04. Experience
activities, internships, extracurricular, 
sports, volunteering, etc. If you don't 
have work experience, use relevant 
extracurriculars

05. Leadership
student government, clubs, etc. (similar 
to experience section), student leader, 

president, secretary, treasurer, etc. 06. Skills & Interests*
languages (fluent in Hindi, Urdu, 
Gujarati, Spanish, Arabic, etc.); 
computer skills – Microsoft office

07. References*
Always ask the person before 

including them



Name

Education

Experience & Leadership

Awards & Honors



Search the web to find a resume 
template that you prefer

Populate your basic information

(15 minutes)

Your Turn



Developing your EA’s using
Action - Context - Result

Tips & 
Tricks



11 

Brainstorming and Articulating Extracurriculars
Activities List Template - tinyurl.com/activitiestracker

https://tinyurl.com/activitiestracker


Download and begin populating 
the Activities Tracker with any 
information you can recall

Activities List Template - 
tinyurl.com/activitiestracker

(20 minutes)

Your Turn

https://tinyurl.com/activitiestracker


1. Brainstorm all activities you have been part of (activities tracker)
a. Unique passions 
b. Time, effort & leadership 
c. Unique impact and value you added

2. For resume, narrow down to 10 activities 
a. Quality versus Quantity 

b. Work, community services or hobbies/interest organizations 
3. List activities in order of importance and impressiveness 

Once developed, you’ll want to apply Action-Context-Results

Developing your list can be as easy as 1 - 2 - 3



Action
Show your skills through action words 
by asking yourself, “What did I do?” and 
use action words that conveys the skill: 

Management/Leadership Skills
assigned, controlled, initiated, reviewed, etc. 

Communication/People Skills
advertised, collaborated, edited, wrote, etc. 

Research Skills 
analyzed, determined, explored, tested, etc.



Show the challenge involved

Ask yourself: 

● Why did this project or activity 
matter?

● Why was it challenging?
● How big was it? 

Context



Result
Show impact

Ask yourself:  

● What happened? 
● What improved?
● Did your project/activity 

increase participation? If so, by 
what percent? (can estimate) 



Writing bullets in the A-C-R format

Negotiated...

… with 6 area schools to 
donate excess food to 
local soup kitchen...

… resulting in 25% 
increase in food 

distribution in 2020. 

Action

Context

Result



Build the A-C-R for two of your 
most meaningful activities

(20 minutes)

Your Turn



1. Aim to have a solid first draft of resume AND completed activities tracker this 
month

2. If you are unable to flesh out the A-C-R for any extracurricular activity, focus the 
next six months on working to deliver an impact

a. Avoid adding new activities to your schedule until you have made a 
significant contribution in your current set

3. Continue building relationships with 2-4 teachers, coaches, sponsors from your 
most meaningful activities; share your resume with them and request any 
feedback

a. These trusted individuals could possibly be tapped for a recommendation 
letter next year

Action Items



Questions



Fewer than 2 minutes to provide your feedback:

Take The Survey



LinkedIn 101  
The Basics 

OPTIONAL: 
Remaining 
20 minutes

of class



LEARN ABOUT COMPANIES 
AND OPPORTUNITIES

MAINTAIN CONNECTIONS

LEARN FROM THOUGHT 
LEADERS

BUILD CONNECTIONS

LinkedIn is all about CAREER DEVELOPMENT.

LEARN NEW SKILLS

LEARN FROM THESE 
CONNECTIONS



But I am just in 
high school!

● Stand out in the college application 
process

● Set yourself up for career success
● LinkedIn is a platform to LEARN.



● Dress professionally
● Make sure you are clearly seen 

from the shoulders up
● Use a recent/updated picture
● Choose a photo that makes you 

look personable

● Use a selfie
● Have a distracting 

background
● Use a cropped photo

Do Don’t

LinkedIn Photo



LinkedIn Headline 
- One of the most visible 

sections of your profile

- Key to making a positive 
impression

- Important for LinkedIn’s 
search algorithm - think 
about keywords



LinkedIn Headline 
Use the LinkedIn algorithm in 
your favor.
● Who do you want to visit your 

profile? 
● What key words might they be 

looking up? 
● Can I incorporate those in my 

headline? 



Let’s practice writing 
our own headlines.



Now you 
try!

What excites you?

What opportunities are you interested in?

What are you currently involved in that shows how 
you are exploring those interests?

What skills do you currently have that may help 
you move further in exploring these interests?



Put it 
together.

Sample templates: 

- Gadget lover and aspiring engineer

- Passionate about social justice | Aspiring 
congresswoman

- Politics enthusiast | Curious thinker | Future startup 
founder



Put it 
together.

Sample templates: 

- ___ lover and aspiring ___

- Passionate about ____ | Aspiring ____

- ___ enthusiast | ___ ___ | Future ___



LinkedIn Summary
- What is your story?

- What wakes you up in 
the morning? What gets 
you excited?

- Use keywords (ex: industries, 
skills, past experiences, etc.)



LinkedIn Summary



● Makes up the majority of 
your profile

● Tell a story through your 
experiences

● Use keywords

LinkedIn Experience



LinkedIn Experience



Projects: include projects not formally 
recognized

LinkedIn
Honors and Awards + Projects

Honors and awards: National Merit, PVSA, AP 
Scholar, MUN, Debate, Math Competitions



Your awards and 
accomplishments

Special skills and expertise

Projects you are proud of 
(whether you did it in school 

or not)

KNOW WHAT TO BRAG ABOUT

Specific grades in your 
classes 

Complaints about 
schools/teachers or 
companies/internships

Every tiny experience (ex: 1 
day volunteer event)

HIGHLIGHT LEAVE OUT

Goal: Create a story.



Have friends and teachers 
endorse your skills

LinkedIn 
Courses + 

Skills & 
Expertise

Highlight courses that you 
are most excited about



Reframe networking as learning.

You learn even when you are not 
actively looking for a job.

You don’t know where opportunities 
will lead you.

Demystifying 
“Networking”



MAINTAIN AND EXPAND YOUR NETWORK

Think: Classmates, Ismaili 
network, Teachers and 

Professionals you know

ADD PEOPLE YOU ARE ALREADY 
CONNECTED WITH

Think: High School alumni that 
go to your dream school, 
Ismailis working in your dream 
job

EXPAND AND CONNECT 
WITH NEW PEOPLE

Remember: Add a note to your invitation to 
help them remember you, Add people while 

you are still fresh in their mind

WHEN REACHING OUT



DON’T BE AFRAID TO REACH OUT

DO YOUR RESEARCH • PERSONALIZE THE MESSAGE • HAVE A SPECIFIC ASK



Who do you want to connect 
with?



LinkedIn is about LEARNING.

Learn from 
content

Follow thought leaders (start with 
LinkedIn’s top 10 influencers)

Interact with content - like posts that 
resonate, comment on thought leaders’ 

content 

Follow hashtags with industries or skills 
you are interested in to stay updated

Learn from 
people

Reach out to people in 
your network

Learn from people’s 
profiles - What path did 
someone with your dream 

job take?

https://lists.linkedin.com/2015/top-voices/influencers

